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1.  BRIEF DESCRIPTION  

 

This document shall specifically emphasize on the uploading mechanism of eDividend Repository file for all the 

eDividends which are processed through eService Portal or outside the eService portal. 

The download file shall be provided to the RTA user outside the system which shall comprises the complete 

information of eDividend. The upload shall go through Save & Post mechanism. Once the Repository file is 

ǳǇƭƻŀŘŜŘ ōȅ w¢!Σ Ŝ5ƛǾƛŘŜƴŘ ǊŜƭŀǘŜŘ ƛƴŦƻǊƳŀǘƛƻƴ ǎƘŀƭƭ ōŜ ŀǾŀƛƭŀōƭŜ ŀǘ LƴǾŜǎǘƻǊΩǎ ŜƴŘΦ  
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2.  CONNECTING TO THE APPLICATION  

 

2.1  ADDRESS 

1. User must connect to the application using the following address:  

https://eipo.cdcaccess.com.pk/admin/login.xhtml 

2. Application can be run on latest version of Mozilla FireFox (version 55 or greater) or Google Chrome 

(version 59 or greater) browser.  

 

2.2  LOGIN MECHANISM  

1. RTA accesses the eServices adminΩǎ ǿŜō ǇŀƎŜ ǘƘǊƻǳƎƘ ǘƘŜ ǇǊƻǾƛŘŜŘ ¦w[Φ  

2. ¢ƘŜ ǇŀƎŜ ŎƻƳǇǊƛǎŜǎ ƻŦ ά¦ǎŜǊ bŀƳŜέ ŀƴŘ άtŀǎǎǿƻǊŘέ ŦƛŜƭŘǎΦ  

 

3. Both fields required mandatory user input.  

4. ¦ǎŜǊ ŎƭƛŎƪǎ ǘƘŜ ά[ƻƎƛƴέ ōǳǘǘƻƴ ǿƛǘƘƻǳǘ ŜƴǘŜǊƛƴƎ ά¦ǎŜǊ bŀƳŜέ ŀƴŘκƻǊ άtŀǎǎǿƻǊŘέΦ  

a) System displays error message(s). 

https://eipo.cdcaccess.com.pk/admin/login.xhtml
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5. ¦ǎŜǊ ŎƭƛŎƪǎ ǘƘŜ ά[ƻƎƛƴέ ōǳǘǘƻƴ ŀŦǘŜǊ ŜƴǘŜǊƛƴƎ ƛƴŎƻǊǊŜŎǘ ά¦ǎŜǊ bŀƳŜέ ŀƴŘκƻǊ άtŀǎǎǿƻǊŘέΦ  

a)  System displays error message. 

 

6. ¦ǎŜǊ ŜƴǘŜǊǎ ǘƘŜ ŎƻǊǊŜŎǘ ά¦ǎŜǊ bŀƳŜέ ŀƴŘ άtŀǎǎǿƻǊŘέ ŀƴŘ ŎƭƛŎƪǎ ǘƘŜ ά[ƻƎƛƴέ ōǳǘǘƻƴΦ  

a) {ȅǎǘŜƳ ǊŜŘƛǊŜŎǘǎ ǘƘŜ ǳǎŜǊ ǘƻ άIƻƳŜέ ǇŀƎŜΣ ŀƴŘ  

b) Displays the successful login message. 
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3.  STRUCTURING OF THE APPLICATION  

 

3.1  LAYOUT 

1. On successfully login, the user shall be able to access different pages/features through options on menu 

bar  

2. Menus are accessible to the RTA user on the basis of authority given. 

 

3.2  MENUS 

1. The combo labeled with the name of the logged-in user shall feature following options:  

a) User Home  

b) Change Password  

c) Logout  

2. The menu bar have the following option: 

a) eIPO 

i. eIPO List  

ii. eIPO Setup 

 

b) eDividend 

i. eDividend- Save 

ii. eDividend- Post 

 

c) eDividend Repository  

i. Repository ς Save 

ii. Repository ς Post 
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3.2.1 USER HOME 

1. ¦ǎŜǊ ŀŎŎŜǎǎŜǎ ǘƘŜ ƘƻƳŜ ǇŀƎŜ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ ά¦ǎŜǊ IƻƳŜέ ƻǇǘƛƻƴ ŦǊƻƳ ŎƻƳōƻ ǿƛǘƘ ά¦ǎŜǊ bŀƳŜέ ƭŀōŜƭΦ  

2. {ȅǎǘŜƳ ǊŜŘƛǊŜŎǘǎ ǘƘŜ ǳǎŜǊ ǘƻ ά¦ǎŜǊ IƻƳŜέ ǇŀƎŜΦ  

 

 

 

3.2.2 CHANGE PASSWORD 

1. ¦ǎŜǊ ŎƭƛŎƪǎ ǘƘŜ ά/ƘŀƴƎŜ tŀǎǎǿƻǊŘέ ƻǇǘƛƻƴ ŦǊƻƳ /ƻƳōƻ ǿƛǘƘ ά¦ǎŜǊ bŀƳŜέ ƭŀōŜƭΦ  

 

2. ¦ǎŜǊ ƛǎ ǊŜŘƛǊŜŎǘ ǘƻ ά/ƘŀƴƎŜ tŀǎǎǿƻǊŘέ tŀƎŜΦ  

a. All fields on the page are mandatory  

 

 
3. ¦ǎŜǊ ŎƭƛŎƪǎ ǘƘŜ ά{ǳōƳƛǘέ ōǳǘǘƻƴ ǿƛǘƘƻǳǘ ƛƴǇǳǘǘƛƴƎ ǾŀƭǳŜ ƛƴ ŀƴȅ ƻƴŜΣ ƳǳƭǘƛǇƭŜ ƻǊ ŀƭƭ ŦƛŜƭŘǎΦ  

a. System displays error message.  
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4. User enters the new password without conforming to the Password Policy applicable for the eServices 

portal.  

a. {ȅǎǘŜƳ ŘƛǎǇƭŀȅǎ ŜǊǊƻǊ ƳŜǎǎŀƎŜ ŘŜǘŀƛƭƛƴƎ ǘƘŜ άtŀǎǎǿƻǊŘ tƻƭƛŎȅέΦ  

 
 

3.2.3 LOGOUT 

1. ¦ǎŜǊ ŀŎŎŜǎǎŜǎ ǘƘŜ ƭƻƎƻǳǘ ƻǇǘƛƻƴ ŦǊƻƳ /ƻƳōƻ ǿƛǘƘ ά¦ǎŜǊ bŀƳŜέ ƭŀōŜƭΦ  

 

2. ¦ǎŜǊ ŎƭƛŎƪǎ ǘƘŜ ά[ƻƎƻǳǘέ ƻǇǘƛƻƴΥ  

a. RTA User is logged-out of the system,  

b. Displays relevant message  
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4.  LIST OF EDIVIDENDS REPOSITORY -  SAVE /  POST SCREEN  

 

4.1  DESCRIPTION OF ACTION S 

1. RTA user is required to upload the complete list of shareholder..  

2. ¢ƘŜ ¦ǇƭƻŀŘ ŦŜŀǘǳǊŜ ƛǎ ŀǾŀƛƭŀōƭŜ ŦǊƻƳ άaŀƴŀƎŜ CƛƭŜǎέ ōǳǘǘƻƴΣ ǿƘƛŎƘ ƛƴ ǘǳǊƴ ƛǎ ŀŎŎŜǎǎƛōƭŜ ŦǊƻƳ ά[ƛǎǘ ƻŦ 

eDividend(s) - wŜǇƻǎƛǘƻǊȅέ ǇŀƎŜΦ  

3. RTA user clicks the ά[ƛǎǘ ƻŦ Ŝ5ƛǾƛŘŜƴŘόǎύ - wŜǇƻǎƛǘƻǊȅέ ƻǇǘƛƻƴ ŦǊƻƳ ǘƘŜ άŜ5ƛǾƛŘŜƴŘ wŜǇƻǎƛǘƻǊȅέ ƳŜƴǳΦ 

4. ¦ǎŜǊ ƛǎ ǊŜŘƛǊŜŎǘŜŘ ǘƻ ά[ƛǎǘ ƻŦ Ŝ5ƛǾƛŘŜƴŘόǎύ - wŜǇƻǎƛǘƻǊȅέ ǇŀƎŜΦ 

5. The page lists all the Dividend events for which logged-in user is designated RTA.  

6. ¢ƘŜ άaŀƴŀƎŜ CƛƭŜέ ōǳǘǘƻƴ shall be enabled for users. 

7. w¢! ǳǎŜǊ ŎƭƛŎƪǎ ǘƘŜ άaŀƴŀƎŜ CƛƭŜέ ōǳǘǘƻƴΦ  

8. {ȅǎǘŜƳ ǊŜŘƛǊŜŎǘǎ ǘƘŜ ǳǎŜǊ ǘƻ άŜ5ƛǾƛŘŜƴŘ ς wŜǇƻǎƛǘƻǊȅέ ǎŎǊŜŜƴΦ 

 

4.2  SCREENSHOT 
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5.  EDIVIDEND 1ST OR SUBSEQUENT UPLOAD SCREEN 

 

1. RTA user shall go through Save/Post mechanism to upload eDividend Repository File. 

2. The 1st Repository Upload for a given eDividend shall form the basis on which subsequent Repository 

CSVs(s) shall be uploaded, if required.  

3. The save user shall have the option to 1) Save 1st & Subsequent Repository Upload CSVs, 2) View Error 

File, and 3) Delete Saved CSVs (Save delete and deletion of those saved CSVs that are rejected by Post 

user).  

4.   The eDividend Repository Upload could be uploaded number of times.  

a. wŜŎƻǊŘǎ ǿƛǘƘ ΨtŀƛŘΩ status cannot be overwritten. 

b. {ǘŀǘǳǎ ƻǘƘŜǊ ǘƘŀƴ άtŀƛŘέ Ŏŀƴ ōŜ ǳǇŘŀǘŜŘ ŀƎŀƛƴΦ 

c. Warrant number should be same as in original Repository upload. 

i. Each subsequent upload shall replace the previous records in file. Reflection of 

subsequent upload may change inforƳŀǘƛƻƴ ŀǾŀƛƭŀōƭŜ ŀǘ LƴǾŜǎǘƻǊΩǎ ŜƴŘ ά[ƛǎǘ ƻŦ aȅ 

Ŝ5ƛǾƛŘŜƴŘόǎύέΦ 

d. Same validations shall be applicable on subsequent upload as in 1st upload. 

5. Subsequent Uploads: 

a. !ƭƭ ǎǳōǎŜǉǳŜƴǘ ǳǇƭƻŀŘǎ ŀŦǘŜǊ ǘƘŜ ŦƛǊǎǘ ƻƴŜ ǎƘŀƭƭ ōŜ ǇǊŜǎŜƴǘŜŘ ŀǎ άwŜǇƻǎƛǘƻǊȅ {ǳōǎŜǉǳŜƴǘ 

¦ǇƭƻŀŘψbέΣ where N shall represent the sequential number. 

b. Subsequent Upload option shall be available only after the completion of posting and validation 

process for the last upload.  

c. After all records are marked as άtŀƛŘέ subsequent upload shall not allowed and system shall 

generate error on upload.  

d. Subsequent Upload option shall continue to appear if any record in the 1st upload file has Unpaid 

and/or Withheld status. 

6.  άwŜǇƻǎƛǘƻǊȅ ¦ǇƭƻŀŘέ ǎƘŀƭƭ ōŜ ŀǾŀƛƭŀōƭŜ ŦƻǊ ōƻǘƘ мύ 5ƛǾƛŘŜƴŘǎ ǘƘŀǘ ŀǊŜ ǇǊƻŎŜǎǎŜŘ ǘƘǊƻǳƎƘ Ŝ{ŜǊǾƛŎŜǎ 

Portal, and 2) that are not processed by eServices portal. 

7. The upload shall perform validations on save and validations that are described in section 5.2.2 

ά±ŀƭƛŘŀǘƛƻƴǎ wŜǇƻǎƛǘƻǊȅ ¦ǇƭƻŀŘ CƛƭŜέ shall be applicable. 

8. The upload shall not perform any format related validation on posting of Uploads (both 1st and 

subsequent). 

 

 



 
eDividend  Services;  Repository Upload;  User Manual  (version 1.1)  

  
 

13  | P a g e  

 

5.1  SCREENSHOT  

 

 
 

5.2  DESCRIPTIONS OF FIELD S, CONTENT 

5.2.1 FORMAT; REPOSITORY UPLOAD FILE (CSV) 

No. Field Mandatory 
/Optional  

Length Type Remarks 

1 Event ID Mandatory 20 Alphanumeric   

2 Dividend Issue # Mandatory 20 Alphanumeric   

3 Warrant # Mandatory 20 Alphanumeric   

4 Company Name Optional 60 Varchar2 special characters 
are allowed 

5 Security Symbol Mandatory 12 Alphanumeric   

6 Security Name  Optional 60 Varchar2 special characters 
are allowed 

7 CNIC/NICOP Conditional 13 Numeric without hyphen  
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8 Passport/POC Conditional 20 Alphanumeric   

9 Child Registration Certificate 
Number/Juvenile Card Number (in 
case of minor) 

Optional 
 

13 Numeric without hyphen  

10 Registration Number (in case of 
company) 

Conditional 25 Alphanumeric   

11 NTN Conditional  25 Alphanumeric   

12 Shareholder Name Mandatory 60  Varchar2 special characters 
are allowed 

13 Father/Husband Name Optional 60  Varchar2 special characters 
are allowed  

14 Participant ID Conditional 12 Alphanumeric   

15 CDC Account Conditional 12 Alphanumeric   

16 Folio Number Conditional 12 Alphanumeric   

17 Joint Holder 1 Name Optional 60 Vachar2 special characters 
are allowed 

18 Joint Holder 1 
CNIC/NICOP/Passport # 

Optional 20 Alphanumeric without hyphen  

19 Joint Holder 2 Name Optional 60 Vachar2 special characters 
are allowed  

20 Joint Holder 2 
CNIC/NICOP/Passport # 

Optional 20 Alphanumeric without hyphen  

21 Joint Holder 3 Name Optional 60 Vachar2 special characters 
are allowed 

22 Joint Holder 3 
CNIC/NICOP/Passport # 

Optional 20 Alphanumeric without hyphen  

23 Holding Type (Physical/Demat)  Optional 20 Alphanumeric   

24 Bank Name Optional 60 Varchar2 special characters 
are allowed  

25 Bank Branch Optional 60 Varchar2 special characters 
are allowed 

26 Bank Branch Address Optional 60 Varchar2 special characters 
are allowed  

27 International Bank Account Number 
(IBAN) 

Optional  60 Alphanumeric   

28 Filer Status (Principal) Optional 20  Varchar2 Hyphen is allowed 

29 Joint Holder 1 Filer Status Optional 20  Varchar2 Hyphen is allowed 

30 Joint Holder 2 Filer Status Optional 20  Varchar2 Hyphen is allowed 

31 Joint Holder 3 Filer Status Optional 20  Varchar2 Hyphen is allowed 

32 Number of shares held Optional 15 Numeric   

33 Gross Dividend Amount Optional 15 Numeric   

34 Tax Deducted (Principal) Optional 15 Numeric   

35 Joint Holder 1 Tax Deducted  Optional 15 Numeric   

36 Joint Holder 2 Tax Deducted  Optional 15 Numeric   

37 Joint Holder 3 Tax Deducted  Optional 15 Numeric   

38 Total Tax Deducted Optional 15 Numeric   

39 Zakat Deducted Optional 15 Numeric   

40 Share liable to zakat  Optional 15 Numeric   
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41 Shares not liable to zakat  Optional 15 Numeric   

42 Net Dividend Amount Mandatory 15 Numeric   

43 Rate per share Optional 15 Numeric   

44 ZCCA Code  Optional 15 Alphanumeric   

45 Asset Code  Optional 15 Alphanumeric   

46 Address Optional 120  Varchar2   

47 Email Address Optional 50 Alphanumeric   

48 Mobile Number Optional 11 Numeric   

49 Dividend Status Mandatory 60 Alphanumeric   

50 Reason Optional 100 Alphanumeric   

51 Financial Year Optional 7 Varchar2 special characters 
are allowed 

52 Date of Issue Optional - Date   

53 Book Closure Start Date Optional - Date   

54 Book Closure End Date Optional - Date   

Varchar2: alphabets & numeric characters are allowed with special characters i.e. - . : ; / # , ( ) ϧ ҈ Ϫ Ψ ȫ 

 

 
5.2.2 VALIDATIONS; REPOSITORY UPLOAD FILE (CSV) 

1. The upload shall perform validations on save only. 

2. Conditional behavior of CNIC/NICOP, Passport #, Registration Number and NTN: 

a. CƻǊ άtŀƛŘέ ǎǘŀǘǳǎΣ Řŀǘŀ Ƴǳǎǘ ŜȄƛǎǘ ƛƴ ŀǘ ƭŜŀǎǘ ƻƴŜ of the following column: 

i. CNIC/NICOP 

ii. Passport 

iii. Registration Number 

iv. NTN 

3. /ƻƴŘƛǘƛƻƴŀƭ ōŜƘŀǾƛƻǊ ƻŦ άtŀǊǘƛŎƛǇŀƴǘ L5έΣ ά/5{ !ŎŎƻǳƴǘ bƻΦέΣ ŀƴŘ άCƻƭƛƻ bƻΦέ ŦƛŜƭŘǎΥ 

a. {ȅǎǘŜƳ ǎƘŀƭƭ ŜǎǘŀōƭƛǎƘ ǘƘŜ ŎƻƴŘƛǘƛƻƴǎ ōŜǘǿŜŜƴ άtŀǊǘƛŎƛǇŀƴǘ ƛŘέΣ /5{ !ŎŎƻǳƴǘ bƻΦέ ŀƴŘ άCƻƭƛƻ 

bƻΦέ ŎƻƭǳƳƴǎΦ  

No. Participant ID CDS Account No. Folio No. 

1. Blank Blank Exist 

2. Exist Exist Blank 

 

b. LŦ άtŀǊǘƛŎƛǇŀƴǘ L5έ ŜȄƛǎǘǎ ǘƘŜƴ ά/5{ !ŎŎƻǳƴǘ bǳƳōŜǊέ Ƴǳǎǘ ŀƭǎƻ ŜȄƛǎǘ ŜƭǎŜ 9ǊǊƻǊΦ 

c. LŦ άtŀǊǘƛŎƛǇŀƴǘ L5έ ŜȄƛǎǘǎ ǘƘŜƴ άCƻƭƛƻ bǳƳōŜǊέ Ƴǳǎǘ bh¢ 9Ȅƛǎǘ ŜƭǎŜ 9ǊǊƻǊΦ 

d. LŦ ά/5{ !ŎŎƻǳƴǘ bƻΦέ ŜȄƛǎǘǎ ǘƘŜƴ άtŀǊǘƛŎƛǇŀƴǘ LŘέ aǳǎǘ 9Ȅƛǎǘ ŜƭǎŜ 9ǊǊƻǊΦ 

e. LŦ ά/5{ !ŎŎƻǳƴǘ bƻΦέ 9Ȅƛǎǘǎ ǘƘŜƴ άCƻƭƛƻ bƻΦέ aǳǎǘ ƴƻǘ 9Ȅƛǎǘ ŜƭǎŜ 9ǊǊƻǊΦ 

f. LŦ άCƻƭƛƻ bǳƳōŜǊέ Exists ǘƘŜƴ ōƻǘƘ άtŀǊǘƛŎƛǇŀƴǘ L5έ ŀƴŘ ά/5{ !ŎŎƻǳƴǘ bƻΦέ Ƴǳǎǘ bƻǘ 9Ȅƛǎǘ ŜƭǎŜ 

Error. 
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4. System shall validates that same Event ID exists in all records of same upload. 

5. Following special characters are allowed in only those fields which are mentioned in upload format 

matrix: 

- . : ; / # , ( ) ϧ ҈ Ϫ Ψ ȫ 

6. No validations shall be performed on rest of the fields except the conditions mentioned above. 
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5.3  DESCRIPTION OF ACTION S 

5.3.1 UPLOADING FILE 

1. Save uǎŜǊ ŎƭƛŎƪǎ ǘƘŜ ά¦ǇƭƻŀŘέ ōǳǘǘƻƴ  

 

 

2. ¢ƘŜ ά¦ǇƭƻŀŘ /{±έ ǇƻǇǳǇ ǿƛƴŘƻǿǎ ŀǇǇŜŀǊ ŦƻǊ ŎƘƻƻǎƛƴƎ ǘƘŜ ǳǇƭƻŀŘ  

 

 

3. Save uǎŜǊ ŎƭƛŎƪǎ ǘƘŜ ά/ƘƻƻǎŜ /{± CƛƭŜέ ōǳǘǘƻƴ  

4. {ȅǎǘŜƳ ǊŜŘƛǊŜŎǘǎ ǘƘŜ ǳǎŜǊ ǘƻ άCƛƭŜ ¦ǇƭƻŀŘέ ǿƛƴŘƻǿ  
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5. Save user chooses a file other than CSV format.  

6. System displays error message  

 

 

7. User selects CSV file.  

8. ¢ƘŜ ǎŜƭŜŎǘŜŘ ŦƛƭŜ ŀǇǇŜŀǊǎ ƛƴ ά¦ǇƭƻŀŘ /{±έ ǿƛƴŘƻǿ  
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a. ¦ǎŜǊ Ƴŀȅ ǊŜƳƻǾŜ ǘƘŜ ǎŜƭŜŎǘƛƻƴ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ ά·έΦ 

 

9. Save uǎŜǊ ŎƭƛŎƪǎ ǘƘŜ ά¦ǇƭƻŀŘ /{±έ ōǳǘǘƻƴΦ  

10. Columns:  

a. ¢ƘŜ άCƛƭŜ ¢ȅǇŜ ς CƛƭŜ bŀƳŜέ ŎƻƭǳƳƴ ǎƘƻǿǎ ǘƘŜ ƴŀƳŜ ƻŦ ǘƘŜ ǳǇƭƻŀŘŜŘ ŦƛƭŜΦ  

b. ¢ƘŜ ά5ŀǘŜκ¢ƛƳŜέ ŎƻƭǳƳƴ ǎƘƻǿǎ ǘƘŜ ŘŀǘŜ ƻƴ ǿƘƛŎƘ ŦƛƭŜ ǊŜŎŜƛǾŜŘΦ  

c. ¢ƘŜ ά{ǘŀǘǳǎέ ŎƻƭǳƳƴ ǎƘƻǿǎ ǘƘŜ {ǘŀǘǳǎ ƻŦ ǘƘŜ ǎŜƭŜŎǘŜŘκǳǇƭƻŀŘŜŘ ŦƛƭŜΣ ǿƘƛŎƘ ŎƻǳƭŘ ōŜ ƻƴŜ ƻŦ ǘƘŜ 

following:  

i. Uploaded 

ii. File Received. Awaiting Validation  

iii. Validation Failed  

iv. Rejected 

11. System validates the file.  

a. While the file is being validated system: 

i. {ǘŀǘǳǎ ōŜŎƻƳŜǎ άCƛƭŜ wŜŎŜƛǾŜŘΦ !ǿŀƛǘƛƴƎ ±ŀƭƛŘŀǘƛƻƴǎέΣ 
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ii. Date/Time is shown in relevant column, 

iii. ά5ŜƭŜǘŜέ ƛŎƻƴ ƎŜǘǎ ŜƴŀōƭŜŘΣ ŀƴŘ 

iv. Upload button remain enabled. 

 

b. If the uploaded file has errors then system: 

i. Generates an error file and provides the link for ŀŎŎŜǎǎƛƴƎ ǘƘŜ ǎŀƳŜ ƛƴ άCƛƭŜ ¢ȅǇŜ ς File 

bŀƳŜέ ŎƻƭǳƳƴΣ 

ii. {ǘŀǘǳǎ ōŜŎƻƳŜǎ ά±ŀƭƛŘŀǘƛƻƴ CŀƛƭŜŘέΣ 

iii. Date/Time is shown in relevant column, 

iv. ά5ŜƭŜǘŜέ ƛŎƻƴ ƎŜǘ disabled, and 

v. Upload button remain enabled. 

vi. ¦ǎŜǊ ŎƭƛŎƪǎ ǘƘŜ ά9ǊǊƻǊ CƛƭŜέ [ƛƴƪΦ 

vii. System opens the error file in excel format. 

 

c. If the uploaded file has no errors then system validates the file:  
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i. {ǘŀǘǳǎ ōŜŎƻƳŜǎ άUploadedέΣ  

ii. Date/Time is shown in relevant column.  

iii. ά5ŜƭŜǘŜέ ƛŎƻƴ ƎŜǘ ŜƴŀōƭŜŘΣ ŀƴŘ 

iv. Upload button remain disabled. 

 

12. The successfully validated saved file shall appear ŀǘ tƻǎǘ ¦ǎŜǊΩǎ ŜƴŘ ŦƻǊ ŦǳǊǘƘŜǊ process.  
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5.3.2 VIEWING FILE 

1. tƻǎǘ ǳǎŜǊ ŎƭƛŎƪǎ ǘƘŜ ά±ƛŜǿέ ōǳǘǘƻƴ  

2. System opens the Saved/Posted uploaded file for user viewing. 
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5.3.3 REJECTING FILE 

1. Post user clicks the άwŜƧŜŎǘέ ōǳǘǘƻƴΦ 

 

2. {ȅǎǘŜƳ ŘƛǎǇƭŀȅǎ ŦƻƭƭƻǿƛƴƎ ŎƻƴŦƛǊƳŀǘƛƻƴ ƳŜǎǎŀƎŜ ǿƛǘƘ ά¸Ŝǎέ ŀƴŘ άbƻέ ƻǇǘƛƻƴǎΦ  

ά!ǊŜ ȅƻǳ ǎǳǊŜ ȅƻǳ ǿŀƴǘ ǘƻ wŜƧŜŎǘ ǘƘŜ CƛƭŜέ 

 

3. hƴ ŎƭƛŎƪƛƴƎ άbƻέΣ ǎȅǎǘŜƳ ŀōƻǊǘǎ ǘƘŜ ǊŜƧŜŎǘ ƻǇŜǊŀǘƛƻƴ ŀƴŘ ǊŜƳŀƛƴǎ ƻƴ ǘƘŜ ǎŎǊŜŜƴΦ  

4. hƴ ŎƭƛŎƪƛƴƎ ά¸ŜǎέΣ ǎȅǎǘŜƳ ƳŀǊƪǎ ǘƘŜ ŦƛƭŜ ǎǘŀǘǳǎ ŀǎ άwŜƧŜŎǘŜŘέ ŀƴŘ ŘƛǎǇƭŀȅǎ ŦƻƭƭƻǿƛƴƎ ƳŜǎǎŀƎŜΥ 

άCƛƭŜ {ǳŎŎŜǎǎŦǳƭƭȅ wŜƧŜŎǘŜŘέ 
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5. ¢ƘŜ ǊŜƧŜŎǘŜŘ ŦƛƭŜ ŘƛǎŀǇǇŜŀǊǎ ŦǊƻƳ ǘƘŜ Ǉƻǎǘ ǳǎŜǊΩǎ ǎŎǊŜŜƴ ǿƘƛƭŜ ƻƴ ǘƘŜ ǎŀǾŜ ǳǎŜǊ ǎŎǊŜŜƴ ǘƘŜ ŎƻǊǊŜǎǇƻƴŘƛƴƎ 

ŦƛƭŜ ŀǇǇŜŀǊǎ ǿƛǘƘ άwŜƧŜŎǘŜŘέ ǎǘŀǘǳǎΦ  
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5.3.4 DELETING FILE 

1. Only single file could be uploaded at a time for an eDividend. However, if required the uploaded file 

could be deleted first then replaced with another file.  

 

2. In order to delete the uploaded file, save ǳǎŜǊ ŎƭƛŎƪǎ ǘƘŜ ά5ŜƭŜǘŜέ ƛŎƻƴ ŀǎǎƻŎƛŀǘŜŘ ǿƛǘƘ ¦ǇƭƻŀŘΦ  

a. hƴ ǎǳŎŎŜǎǎŦǳƭƭȅ ŘŜƭŜǘƛƴƎ ǘƘŜ ǳǇƭƻŀŘ ŦƛƭŜΣ ƛǘǎ ŀǎǎƻŎƛŀǘŜŘ ά¦ǇƭƻŀŘέ ōǳǘǘƻƴ ōŜŎƻƳŜǎ ŀŎǘƛǾŜ ŀƭƭƻǿƛƴƎ 

ǳǎŜǊ ǘƻ ǳǇƭƻŀŘ ƴŜǿ άŜ5ƛǾƛŘŜƴŘ wŜǇƻǎƛǘƻǊȅ ¦ǇƭƻŀŘέ ŦƛƭŜΦ 

3. System displays confirmation message.  

 

4. Save useǊ ŎƭƛŎƪǎ ǘƘŜ ά¸Ŝǎέ ōǳǘǘƻƴΦ  

5. System displays information message and deleted the file.  
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6. On successful deletion, the File Name, Date/Time and Status column for upload row becomes blank and 

ǘƘŜ ά¦ǇƭƻŀŘέ ōǳǘǘƻƴ ōŜŎƻƳŜǎ ŀŎǘƛǾŜΦ  
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5.3.5 POSTING FILE 

1. tƻǎǘ ǳǎŜǊ ŎƭƛŎƪǎ ǘƘŜ άtƻǎǘέ ōǳǘǘƻƴ  

 

2. {ȅǎǘŜƳ ŘƛǎǇƭŀȅǎ ŦƻƭƭƻǿƛƴƎ ŎƻƴŦƛǊƳŀǘƛƻƴ ƳŜǎǎŀƎŜ ǿƛǘƘ ά¸Ŝǎέ ŀƴŘ άbƻέ ƻǇǘƛƻƴǎΥ 

ά!ǊŜ ȅƻǳ ǎǳǊŜ ȅƻǳ ǿŀƴǘ ǘƻ tƻǎǘ ǘƘŜ ŦƛƭŜέ 

 

3. hƴ ŎƭƛŎƪƛƴƎ άbƻέΣ ǎȅǎǘŜƳ ŀōƻǊǘǎ ǘƘŜ Ǉƻǎǘ ƻǇŜǊŀǘƛƻƴ ŀƴŘ ǊŜƳŀƛƴǎ ƻƴ ǘƘŜ ǎŎǊŜŜƴΦ  

4. hƴ ŎƭƛŎƪƛƴƎ ά¸ŜǎέΣ ǎȅǎǘŜƳ ƳŀǊƪǎ ǘƘŜ ŦƛƭŜ ǎǘŀǘǳǎ ŀǎ ά¦ǇƭƻŀŘŜŘέ ŀƴŘ ŘƛǎǇƭŀȅǎ ŦƻƭƭƻǿƛƴƎ ƳŜǎǎŀƎŜΥ 

άCƛƭŜ {ǳŎŎŜǎǎŦǳƭƭȅ tƻǎǘŜŘέ 
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5. hƴ ǎǳŎŎŜǎǎŦǳƭ ǇƻǎǘƛƴƎ ǘƘŜ ŦƛƭŜΩǎ ŎƻǊǊŜǎǇƻƴŘƛƴƎ άtƻǎǘέ ϧ άwŜƧŜŎǘέ ƻǇǘƛƻƴ ōŜŎƻƳŜǎ ŘƛǎŀōƭŜŘΦ 

6. Columns:  

a. ¢ƘŜ άCƛƭŜ ¢ȅǇŜ ς CƛƭŜ bŀƳŜέ ŎƻƭǳƳƴ ǎƘƻǿǎ ǘƘŜ ƴŀƳŜ ƻŦ the uploaded file.  

b. ¢ƘŜ ά5ŀǘŜκ¢ƛƳŜέ ŎƻƭǳƳƴ ǎƘƻǿǎ ǘƘŜ ŘŀǘŜ ƻƴ ǿƘƛŎƘ ŦƛƭŜ uploaded.  

c. ¢ƘŜ ά{ǘŀǘǳǎέ ŎƻƭǳƳƴ ǎƘƻǿǎ ǘƘŜ {ǘŀǘǳǎ ƻŦ ǘƘŜ ǎŜƭŜŎǘŜŘκǳǇƭƻŀŘŜŘ ŦƛƭŜΣ ǿƘƛŎƘ ŎƻǳƭŘ ōŜ ƻƴŜ ƻŦ ǘƘŜ 

following:  

i. Uploaded 

ii. Rejected 

7. There shall be no validation on posting of Repository Upload.  

8. On successfully posting the CSV file: 

a. {ǘŀǘǳǎ ōŜŎƻƳŜǎ άPostedέ ŀƴŘ ά¦ǇƭƻŀŘέ ōǳǘǘƻƴ ōŜŎƻƳŜ ŘƛǎŀōƭŜŘΦ  

b. Date/Time is shown in relevant column, 

c. ά±ƛŜǿέ ƛŎƻƴ ǊŜƳŀƛƴǎ ŜƴŀōƭŜŘΣ ŀƴŘ  

d. άwŜƧŜŎǘέ ϧ άtƻǎǘέ ƛŎƻƴ ƎŜǘǎ ŘƛǎŀōƭŜŘΦ  
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5.3.6 ERROR FILE 

Depending of errors encountered while uploading, the error file may contain one or multiple message 

in the error file:  

 

 
 

 

 

No. Scenario Message 

1.  If column name is invalid  Validation Error at row = column names row; In CSV 

File header column name = <column name> found.  

However column name = <column name> was 

expected for column position <column position> 

2.  If column is missing Validation Error at row = column names row; In CSV 

File header column name = <column name>  found 

however column name = <column name> was 

expected for column position <column position> 

3.   If warrant number which 

ƘŀǾŜ άtŀƛŘέ ǎǘŀǘǳǎ ƛǎ 

uploaded in subsequent 

upload 

Warrant Number already paid 

4.  LŦ ά/bL/κbL/htέΣ άtŀǎǎǇƻǊǘ 

ІέΣ άwŜƎƛǎǘǊŀǘƛƻƴ bǳƳōŜǊέ 

ŀƴŘ άNTNέ ŜƛǘƘŜǊ ƻŦ ǘƘŜƳ 

is missing in CSV 

At least CNIC/NICOP or Passport or Registration 

Number/NTN must exist. 

 

5.  LŦ άtŀǊǘƛŎƛǇŀƴǘ L5έΣέ/5{ 

!ŎŎƻǳƴǘ Іέ ŀƴŘ άCƻƭƛƻ 

bǳƳōŜǊέ ŎƻŜȄƛǎǘǎ  

 

CDS Account No and Folio Number cannot coexist 

6.  LŦ έ/5{ !ŎŎƻǳƴǘ Іέ ƛǎ 

missing 

CDS Account No is missing against given participant 

ID: <Participant ID> 

7.  If Event is not same in all 

records 

Invalid Event ID 

8.  For subsequent upload, If 

Warrant # is not same as 

1st upload  

OR 

Number of records exceeds 

than records in 1st upload.  

Warrant # does not exists 

Sample Message:  
Validation Error at row = 3; Invalid Event ID 


